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When you click the “Activation Link” in the email, the below screen will pop up. 
Your First name, Last name, and email address will be pre-populated. 
Add your phone number, chose a password and click “Create My User” – this will take 
you directly to your portal 
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1. Make sure you 
are on the Home 
screen – click here 

2. Click the folder 
with your name 

Your name and email 

Your name  
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3. Click the folder 
named TY17 to access 
your Tax Organizer 

Your name  

Your name  

Your name and email 
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Click on this folder.  This 
will bring you to the next 
screen containing your 
Tax Organizer pdf. 

Your name and email 

Your name 
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Click the download icon. 
This will open up a pdf of 
the Tax Organizer which you 
can print. 

Your name and email 

name 

Client name 


