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When you click the “Activation Link” in the email, the below screen will pop up.

Your First name, Last name, and email address will be pre-populated.

Add your phone number, chose a password and click “Create My User” — this will take
you directly to your portal
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The vault La Fleur, Oscar and Lindsay has been shared with you.

I

Please complete the form below to access it
Time Zone: |(UTC-05:00) Eastern Time (US & Canada) M

Create My User




1l

Your name and email

Account Tasks

Refrash

Help Resources

Getting Started
What's New

SmartVault Apps for

FreshBooks

Wicrosoft Outlook

WMicrosoft Windows

Mobila

QuickBooks Onling

QuickBooks for Microsaft Windows

. . 1. Make sure you
!—I; EloanCIEOSI are on the Home / Mylnfo Help  SignQut
screen — click here
Hide Sidebar
| o] ©

LN mmm 1 Page: ’T of 1 \E‘ Page size: ’T Change Item 1t0 2 of 2
Name « Actions
ﬂ Public Documents \ j

LN mmm M Page: ’T of 1 \E‘ Page size: ’T Change ltem 1to 2 of 2

2. Click the folder
with your name

Powered by SmartVault ® 2017 + Contact Smarf\ault + Legal + Privacy Policy * Temms of Service
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Home  Mylinfo  Help  Sign Out

Your name and email

Hide Sidebar | Vault Tasks
Refresh
Send Link to Vauit

[~ Contents for Vault Berman, Rebecca

Get Link to Vault

SmartVault Apps for

Item 110 3 of 3 FrashBooks
Wicrosoft Outlook

Microseft Windows

Page |1— of 1 |Ge| Pagesize:| 3 || Change
Size Type Date Modified Actions
Folder 1/16/2017 o ||r—"
Folder 1111612017 ||r—"
Folder 1/16/2017 o ||r—"

Mobile

QuickBooks Online

QuickBooks for Microsoft Windows
Xero

Page |T of 1 |Go| Page size: Change

Item 1to 3 of 3

[~ My Notification Settings Yor Vault Your hame

1 Email me when a new file i\uploaded to the folder.
) Email me when a file in the folder is viewed or downloaded

3. Click the folder
named TY17 to access
your Tax Organizer

Powered by SmartVault @ 2017 - Contact SmariVault = Legal -

Privacy Policy * Terms of Service
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Your name & TY17

Home  Mylinfo  Help

Sign Out

Your name and email

Hiue owswa

[~ Contents for Folder TY17
H Search | [x]
(8} wmm Ly Page m of 1 \E‘ Page size: Change Item 1t0 3 of 3
Name « Size Type Date Modified Acticng
m Client Source Documents Folder 1111612017 Y ||7$
m Client Tax Retums Folder 111672017 5 [=
(: .! Tax Organizer ) Folder 1111612017 = ||_.7>,.

(i (4] e ol

Page m of 1 \E‘ Page size:

Change

Item 1t0 3 of 3

[ My Notification [Settings for Folder TY17

[ Email me when a new file is uploaded to the folder.
[/ Email me when a fils in the folder is viewed or downloaded

Click on this folder. This
will bring you to the next
screen containing your
Tax Organizer pdf.

Powered by SmartVault @ 2017 - Contact SmariVault = Legal = Privacy Policy = Terms of Service

FOIQer 1asKks
Refresh

Send Link to Folder
Get Link to Folder
Copy Folder

SmartVault Apps for
FreshBooks

Microsoft Cutlook

Microsoft Windows

Mobile

QuickBooks Online

QuickBooks for Microsoft Windows
Xero
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name W TY17 L Tax Organizer

Home  MylInfo  Help

Sign Out

Your name and email

Hide Sidebar

[~ Contents for Folder Tax Organizer

Search | &

Item 1to 1 of 1

Go

1| Page: ’1— of 1 |Go| Page size: Change
Size Type Date Modified Actions
E;H 2017 Individual Client name Organizer.pdf 2326 KB pdf 11/16/2017 P [
Page: | 1] of 1 Page size'| 1 || Change ltem 110 1 of 1

[~ My Notification Settings for Folder Tax Organizer

Email me when a new file is uploaded to the folder
Email me when a file in the folder is viewed or downloaded

Powerad by Sma

t @ 2017 - Contact SmardVaull = leaal =

Click the download icon.
This will open up a pdf of
the Tax Organizer which you
can print.

Privacy Policy « Terms of Senice:

Folder Tasks
Reiresh

Send Link to Folder
Get Link to Folder

Copy Folder

SmartVault Apps for
FreshBooks

Wicrosoft Qutiook

Microsoft Windows

Mobile

QuickBooks Online

QuickBooks for Micresoft Windows
Xero




